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Jawahar Knowledge Centre 

Certificate Course on 
Career Development Skills 

 

                    In 2007, the Government of Andhra Pradesh launched Jawahar Knowledge Centres 

(JKC) in all Government Degree Colleges across the state. The goal was to equip students with 

employability skills and offer placement opportunities through Campus Drives.  The college also 

established JKC in the year 2013. Since then, the JKC of this college has been offering training in 

communication skills, analytical skills, soft skills Personality development & Interview skills to the 

students for enhancing their employment potentials. 

 

Objectives: 

➢ Help participants speak clearly, listen well, and share ideas effectively at work. 

➢ Teach participants how to work well with others, handle changes, and lead teams in a 

friendly way. 

➢ Share information about what's happening in society and the job market to help participants 

make smart decisions. 

➢ Encourage participants to always do the right thing, treat others well, and take responsibility 

for their actions. 

➢ Show participants how to write a good resume, prepare for interviews, and find job 

openings. 

➢ Support participants in understanding themselves better, being strong during tough times, 

and believing in themselves to reach their goals. 

 

COURSE OUTCOMES: 

 

After completion of the certificate course on Communication, Soft, and Analytical Skills, 

participants will be able to: 

❖ Participants will speak more clearly, listen better, and express themselves effectively in 

various situations. 

❖ Participants will work better in teams, adapt to changes easily, and lead others in a friendly 

manner. 

❖ Participants will know more about what's happening in the world and understand how it 

affects their job opportunities. 

❖ Participants will act honestly, treat others with respect, and take responsibility for their 

actions at work. 



 

 

❖ Participants will be ready to apply for jobs with confidence, having learned how to write 

resumes, prepare for interviews, and find job openings. 

❖ Participants will have a better understanding of themselves, be more resilient in tough 

situations, and believe in their ability to succeed in their careers. 

 

 

 

 

JKC Curriculum 

 
 

S.No Topic No. of Hours allotted 

1 Communication Skills 30 hrs 

2 Soft Skills 30 hrs 

3 Analytical Skills 30 hrs 

4 Computer Skills 30 hrs 

5 Ethical values 30 hrs 

6 Interview Skills 30 hrs 

Total 180 hrs 

Duration of the training 3 months 

 

 

Syllabus: - 

1. Communication Skills                                                                                 

       Importance of English Language – job scenario, Role of LSRW Skills in Language Acquisition, Tense – 

Language, Present and Past Simples, Simple and continuous tenses, Present and past perfects, Present perfect 

continuous, The future simple and various ways, Articles, Prepositions, Auxiliary verbs (will, shall, can, may, 

must), Negatives& questions (why, auxiliary & Q.tags), Practice sessions, Passive Voice – Simple, 

Continuous and Perfect Tenses, Direct and indirect speech – declarative, imperative & interrogatives, Practice 

sessions, sentence patterns, vocabulary (sun-ant; substitution; confusing pairs), Practice sessions, self-

introduction, GD & JAM, Interviewing - frequently asked interview questions, Practice sessions. 
 

2. Soft Skills  

         

            An Overview, Know yourself – SWOT, Goal setting, Positive attitude, Body 

language, Interpersonal     skills, Time management, Presentation skills, Just a minute 

(JAM) activities, Team dynamics, Group discussions, Etiquette of  e-mail, telephone and 

SMS, Interview Skills, Preparation for Examinations. 

 

 

 

 

 

 

 



 

 

3. Analytical Skills        

 

                     BODMAS Rule, Fractions & Decimals, Fractions & Decimals, Problems 

on Fraction & Decimals, Algebraic formulae, Divisibility Rules, LCM & HCF, Ratios 

& Proportions, Percentages, Problems on Percentages, Profit & Loss, Partnership, Data 

Analysis, Data Interpretation, Simple Interest, Compound Interest, Average, Ages, Time 

& Distance, Time & Work, Problems on trains, Permutations and Combinations, 

Probability, Problems on Areas, Problems on volume, Problems on surface area, Number 

Series, Number Analogy, Odd man out, Coding & Decoding, Blood Relations, Direction 

Sense Test, Problems Solving Techniques and Logical Reasoning, Ranking & Time 

sequence test, Mathematical operations, Seating Arrangement, Clocks, Calendars. 

 

4. Computer Skills 

         

UNIT- I :-   What is computer, Features of computer, Computer Generations, Types 

of Computers, Input/ Output Devices, Computer's Memory, Computer Software, 

Windows : Windows desktop, Start Menu, Working with Windows, Word Basics: 

Components of MS-Word, File Menu: New, Save, Page Setup, Print preview, 

Selecting Text and Graphics, Practice Session. 

 

UNIT-II :- Home Menu: Undo/ Redo, Cut, Copy and Paste, Find/ ReplaceFormatting 

options, bullets, numbering, alignments etc. Insert Menu: Headers and Footers, Page 

numbers, Text box, Equation Editor, Symbols, Insert Pictures, Clip arts, Auto shapes, 

smart art, and Word Art.  

 

UNIT- III: - Introduction to MS-Excel, Excel Components, Entering Data, Working 

with Cells, Formatting cells, Insert Menu: insert Charts (line, bar, column, pie, etc.), 

insert Pictures, Clip arts, Auto shapes, smart art, and Word Art. Header and footer, 

Formulas menu: working with various functions and Data menu. Filter, soring, text 

validations, what if analysis. Introduction to MS-Power Point, basics,  

 

UNIT- IV :- Introduction to networks, Internet, Web Site, Web Browser, Search Engine, 

On-line Forms Rail Journey, On-line Shopping using FlipKart, Using Electronic 

Mail(Email), Social Media, Google Drives, Google Forms, what is Skype?, Google 

Drives. 

 

UNIT- V: - Scanners, Printers, Use Picture Manger  
 

 

5. Ethical Values   

     

         Understanding the need, basic guidelines, content and process for Value 

Education, Self Exploration–what is it? - its content and process; ‘Natural Acceptance’ 

and Experiential Validation- as the mechanism for self exploration, Continuous 

Happiness and Prosperity- A look at basic Human Aspirations, Right  understanding,  

Relationship  and  Physical  Facilities- the  basic  requirements  for fulfillment of aspirations 

of every human being with their correct Priority, Understanding the needs of Self (‘I’) 

and ‘Body’ - Sukh and Suvidha, Understanding the  Body  as  an  instrument  of  ‘I’  (I  

being  the doer, seer and enjoyer), Understanding the  characteristics  and  activities  of  

‘I’  and harmony in ‘I’ 

 

6. Interview Skills 
 



 

 

Unit I:  

Understanding the Indian Interview Process, Overview of the Indian interview format and structure. 

Importance of traditional values and cultural nuances in Indian interviews, Key differences between 

Indian and Western interview styles. 

Unit II:  

Preparing for the Indian Interview, Researching the company and understanding its culture. 

Strategies for aligning personal goals with the company's vision, Practicing common interview 

questions in the Indian context. 

Unit III:  

Non-verbal and Verbal Communication in Indian Interviews, Importance of body language, gestures, 

and eye contact., Cultural considerations in non-verbal communication, Politeness and respectfulness 

in speech, Articulating thoughts clearly and concisely. 

Unit IV:  

Handling Traditional Indian Interview Questions, Dealing with questions about family background, 

personal life, and career aspirations, Responding to situational and behavioral questions with cultural 

sensitivity, Strategies for addressing ethical and value-based queries. 

 

 

Assessment Procedure  
 

A comprehensive assessment test, comprising 75 questions of multiple-choice type questions and 

each question carrying ONE mark for a total of 75 marks, was conducted at the end of the course. 

Candidates who scored at least 30% of the total marks were deemed qualified in the course and 

were issued certificates 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

The Department of JKC 

         Date: 10-04-2021  

 JKC conducted a meeting on 10-04-2021 at JKC Lab and discussed on below mentioned Topics. 

Agenda 

1) To run a Training Course for the final Year students. 

2) To discuss about the syllabus. 

3) To Conduct classes as per CCE instructions  

4) To create awareness on Competitive examinations. 

5) To inform the students about the Campus Interviews. 

6) To distribute ID Cards.  

 

Discussion 

 The topics mentioned in the agenda are discussed in a detailed manner and the faculty 

unanimously approved. Later the following resolutions have been passed.  

Resolutions 

1) It is resolved that a training programme should be conducted for the Final Year students.  

2) It is resolved to create awareness on Competitive examinations and Career Guidance.   

3) It is resolved to Commence Class work as per CCE instructions  

4) It is resolved to issue certificates from JKC Funds 

5) It is resolved to conduct Job Drives. 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 



 

  



 

 

 



 

 

Students Attendance: - 



 

 

 

 



 

 

 

Brief Report 

 
 

      The Career Development Skills Training Programme conducted by the Jawahar Knowledge 

Centre of our institution spanned over 180 hours from April 11th, 2021, to August 12th, 2021. 

Classes were led by T. Narayana, Lecturer in English, K.P. Nagendra Gowd, JKC Full-Time 

Mentor, and U. Seetaram Gupta, Lecturer in Computer Applications. This comprehensive program 

equipped students with vital skills for their future careers, including communication, teamwork, 

problem-solving, leadership, resume writing, interview techniques, and professional etiquette, 

enhancing their readiness for the job market. 

 
COURSE OUTCOMES: 

 

After completion of the certificate course on Communication, Soft, and Analytical Skills, 

participants will be able to: 

❖ Participants will speak more clearly, listen better, and express themselves effectively in 

various situations. 

❖ Participants will work better in teams, adapt to changes easily, and lead others in a friendly 

manner. 

❖ Participants will know more about what's happening in the world and understand how it 

affects their job opportunities. 

❖ Participants will act honestly, treat others with respect, and take responsibility for their 

actions at work. 

❖ Participants will be ready to apply for jobs with confidence, having learned how to write 

resumes, prepare for interviews, and find job openings. 

❖ Participants will have a better understanding of themselves, be more resilient in tough 

situations, and believe in their ability to succeed in their careers. 

Feedback: 

❖ After attending JKC Training, I feel confident to attend campus drives. 

- B Akhila, B. Com CA 

❖ I am very thankful to JKC of Govt. Degree College, Uravakonda for enriching soft skills. 

- Dudekula Yerriswamy, B. Com CA 

❖ I gained self-confidence as well as technical knowledge to face any interview without fear. 

-Golla Preethi, B. Com Gen 

❖ Now I am sure that I crack any job in MNCs with the training in JKC. 

- Ramavath Gopal Krishna Naik 

❖ During training, I improved my communication skills and Analytical skills. 

-Barraketla Pavan Kalyan   

     

 

 



 

 

Examination conducted: - 

      

  

 

 



 

 

Certificate: - 
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The Department of JKC 

         Date: 11-08-2021  

 JKC conducted a meeting on 11-08-2021 at JKC Lab and discussed on below mentioned Topics. 

Agenda 

1) To run a Training Course for the final Year students. 

2) To discuss about the syllabus. 

3) To Conduct classes as per CCE instructions  

4) To create awareness on Competitive examinations. 

5) To inform the students about the Campus Interviews. 

6) To distribute ID Cards.  

 

Discussion 

 The topics mentioned in the agenda are discussed in a detailed manner and the faculty 

unanimously approved. Later the following resolutions have been passed.  

Resolutions 

1) It is resolved that a training programme should be conducted for the Final Year students.  

2) It is resolved to create awareness on Competitive examinations and Career Guidance.  

3) It is resolved to Commence Class work as per CCE instructions  

4) It is resolved to issue certificates from JKC Funds 

5) It is resolved to conduct Job Drives. 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 



 

 

 



 

 
 



 

 

Students Attendance: - 

 



 

 

 



 

 

Brief Report 
      The Career Development Skills Training Programme conducted by the Jawahar Knowledge 

Centre of our institution spanned over 180 hours from August 14th, 2021, to November14th, 2021. 

Classes were led by T. Narayana, Lecturer in English, K.P. Nagendra Gowd, JKC Full-Time 

Mentor, and U. Seetaram Gupta, Lecturer in Computer Applications. This comprehensive program 

equipped students with vital skills for their future careers, including communication, teamwork, 

problem-solving, leadership, resume writing, interview techniques, and professional etiquette, 

enhancing their readiness for the job market. 

 
COURSE OUTCOMES: 

 

After completion of the certificate course on Communication, Soft, and Analytical Skills, 

participants will be able to: 

❖ Participants will speak more clearly, listen better, and express themselves effectively in 

various situations. 

❖ Participants will work better in teams, adapt to changes easily, and lead others in a friendly 

manner. 

❖ Participants will know more about what's happening in the world and understand how it 

affects their job opportunities. 

❖ Participants will act honestly, treat others with respect, and take responsibility for their 

actions at work. 

❖ Participants will be ready to apply for jobs with confidence, having learned how to write 

resumes, prepare for interviews, and find job openings. 

❖ Participants will have a better understanding of themselves, be more resilient in tough 

situations, and believe in their ability to succeed in their careers. 

Feedback: 

1) This JKC Training Programme really helped me a lot and learned technical Skills  
                                                                                                                                                -  Madiga Chinna, B Com CA 

2)  I am very happy to learn about different types of techniques in Athematic and I hope this        

  Programme will certainly enhance my competitive skills. 
- Posa Yerriswamy, B.Sc.MPCs 

3) Really I gained a lot of confidence during the JKC Training Programme in projecting my 

views in the Communication Skills. 
-K Gowtham, B.Sc. MSCs 

4) Since English is a Global language as well as Language of opportunities, this Training 

Programme helped me to learn how to prepare for Competitive Exams.  
-Patil Deepika, B.Sc. MSCs 

 

5) Now I am quite sure that I will certainly reach my goal as this 180 Hours Training 

Programme helped me to project my views without mistakes. 
 

-Molaka Anjanaswaraj, B.Sc., MSCs 

 

 

 



 

 

Examination conducted: - 

      

     

 

 



 

 

 

Certificates: - 
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The Department of JKC 

         Date: 29-11-2021  

 JKC conducted a meeting on 29-11-2021 at JKC Lab and discussed on below mentioned Topics. 

Agenda 

1) To run a Training Course for the final Year students. 

2) To discuss about the syllabus. 

3) To Conduct classes as per CCE instructions  

4) To create awareness on Competitive examinations. 

5) To inform the students about the Campus Interviews. 

6) To distribute ID Cards.  

 

Discussion 

 The topics mentioned in the agenda are discussed in a detailed manner and the faculty 

unanimously approved. Later the following resolutions have been passed.  

Resolutions 

1) It is resolved that a training programme should be conducted for the Final Year students.  

2) It is resolved to create awareness on Competitive examinations and Career Guidance.  

3) It is resolved to Commence Class work as per CCE instructions  

4) It is resolved to issue certificates from JKC Funds 

5) It is resolved to conduct Job Drives. 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 



 

 
 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Students Attendance: - 



 

 

 



 

 

Brief Report 
      The Career Development Skills Training Programme conducted by the Jawahar Knowledge 

Centre of our institution spanned over 180 hours from December 06th, 2021, to March 07th, 2022. 

Classes were led by S. Narayana swamy, Lecturer in English, K.P. Nagendra Gowd, JKC Full-Time 

Mentor, and U. Seetaram Gupta, Lecturer in Computer Applications. This comprehensive program 

equipped students with vital skills for their future careers, including communication, teamwork, 

problem-solving, leadership, resume writing, interview techniques, and professional etiquette, 

enhancing their readiness for the job market. 

 
COURSE OUTCOMES: 

After completion of the certificate course on Communication, Soft, and Analytical Skills, 

participants will be able to: 

❖ Participants will speak more clearly, listen better, and express themselves effectively in 

various situations. 

❖ Participants will work better in teams, adapt to changes easily, and lead others in a friendly 

manner. 

❖ Participants will know more about what's happening in the world and understand how it 

affects their job opportunities. 

❖ Participants will act honestly, treat others with respect, and take responsibility for their 

actions at work. 

❖ Participants will be ready to apply for jobs with confidence, having learned how to write 

resumes, prepare for interviews, and find job openings. 

❖ Participants will have a better understanding of themselves, be more resilient in tough 

situations, and believe in their ability to succeed in their careers. 

Feedback: 

1.) While attending training I learned a lot about team work through group discursions and 

improved my presentation skills.  B. Kavitha 

2.) It is my pleasure to state that I enhanced my critical thinking and benefitted considerably. 

C. Rajeswari 

3.) After training I feel so confident and ready to face any challenge in job market. H. Lalu 

Swamy 

4.) JKC training guides rural students to secure jobs and I am quite happy now. K. Pavan Kumar 

 

5.) I am very much thanks to JKC of GDC, Uravakonda in helping to learn technical skills and 

soft skills.  L. Rakesh 

 

 

 

 

 



 

 

Examination conducted: - 

         

   

 

 



 

 

Certificates: -  
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English Language 

Directions (Q. 1-5) Study the following information carefully and answer the questions below: 
 

The author, Mrs Susan Pritchett Post, was motivated to write her impressions when her 

husband, Everett Post worked for the US Agency for International Development in Albania on 

Post describes well her arrival and the first few months of settling down – living conditions, shopping, 

having some home improvements made, contacts with her neighbors and other Albanians, She wondered 

how they found the optimism and energy to manage their lives. With her Albanian language teacher, 

MrsKsanthipiDodi, she met a group of women in Tirana with a variety of backgrounds, keen to speak 

from the heart about their experiences and personal issues. The question rose in her mind – what has given 

the Albanian women strength, not only to survive, but also to lead meaningful and fulfilled lives with good 

– heartedness and optimism? It was clear that the answer could only be provided by representative findings 

of women all over the country, those of different ages, background and political viewpoints. So she 

embarked on country – wide interviews, incorporating as much as possible the actual words of the some 

she met, 200 in all. Out of her respect and growing admiration for the Albanian women she wanted to 

present her work to the outside world as an inspiration to others and in the hope that this book will bring 

healing to the wounded society. 

Dirite, who served her country as a partisan in the War of Liberation, was imprisoned for 13 years and 

exited. She can not smile or laugh any more, though she recounts humorous stories of events that took 

place during her years of torture and interrogation, and despite her age (78) and physical disabilities, 

she burns with desire to be of service to her country today. 

Safide lives in a village that has water once a month. She works the land, keeps the house clean 

and prepares excellent meals for her family, though the family has to carry home on their backs and 

heads water, produce and animal feed. She remains optimistic with a ready smile and eagerness to help 

others. 

Vjallca sells bananas in the street near the fruit market in Tirana, trying to augment her 

husband’s disability pension of 20 a month. She makes 1 or 1.5 lek (about one cent) on each banana she 

sells, but when she stays at home to look after her husband She cannot contribute even that small 

amount. 

Teuta (18) lives in a village. Though she wanted to continue studying, her father took her out 

of school to work on the land, help with the housework and await an arranged marriages. 

This book reports in their own words, the life stories of Albanian women of all ages and backgrounds, 

not as a scientific study but against well founded presentations of the 1996 environment. The author has 

carefully observed conditions of housing, water and electricity, retailing, medical facilities, travel, 

effects of the Kanun, besides the individual circumstances of the people she interviewed. The book 

made a deep impression on me, not only because I had spent two weeks in Albania at the time that she 

was carrying out his work. 

Susan Pritchett Post lived in Tirana for about three years with her husband, Everett, her son, Jacko 

and the family adopted Albanian daughter, Anna. In March, 1997, they were ripped from Albania under 

a forced evacuation. They could only say a hasty goodbye to Everett and under difficult conditions 

returned via Italy to USA, where she finished and published her book last year 
1. What is the occupation of the author? 

a) The author is working with the US agency for International Development in Albania 

b) The author is a part – time worker at the National Housing Agency 

c) The author is a hose manager 

d) None of The Above 
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e) Both (a) and (b) 

 

2. According to the passage, which of the following cannot be inferred as possible components 

of settling down in a new place? 
a) Calling a carpenter and fixing a wardrobe 

b) Enquiring about the nearest grocery store 

c) Listing the telephone number of the officer of the National Housing Agency 

d) Familiarizing oneself with some of the neighbors and locals 

e) None of The Above 

 

3. According to Susan Post, which of the following can best describe the Albanian society? 
a) Society of wounded feelings 

b) Self contented society 

c) Improving society (but this improvement will take time) 

d) All of The Above 

e) Only (b) and (c) 

 

4. What, according to the passage, could not be cited as possible reason for Susan post 

embarking on a country – wide journey for interviews? 

a) To find reasons for the strength of the Albanian women 

b) To find reasons for the moral strength of the Albanian women 

c) To find reasons for the Albanian society being so wounded 

d) All of The Above 

e) None of (a), (b) or (c) 

 

5. What according to the passage is the common link between Dirite, Safide, Jacko, Vjallca and 

Teuta? 

a) They’re all living in villages 

b) They’re all Albanian women 

c) None of Them are dejected in life 

d) None of The Above 

e) Only (a) and (c) 

 

Directions (Q. 6-10) In the sentence below a word is given as blank, below the sentence five 

words/group of words are suggested, one of which can replace the blank. Find the appropriate 

word/group of words in each case. 

 

Two pieces in particular (6) the range of issues covered by the Journal. In a package of 

articles on the 1973 Endangered Species Act, Gardner Brown Jr. and Jason Shogren, professors at the 

Universities of Washington and Wyoming respectively make a plea for reforming the act with sound 

economic (7) in mind. The authors are sensitive to the charge by some environmentalists that 

economists know the price of everything and the value of nothing. But saving all species at any cost, 

they say, may undervalue other priorities such as employment or even other environmental concern. 

Elsewhere in   this   issue,   New   York   University   economist   Edward   Wolff   presents   an 

  (8) of new data from the Federal Reserve’s Survey of Consumer Finances on wealth 

distribution in the United States. The data confirms a decline in mean and median household wealth 

between 1983 and 1995 as well as a greater concentration of wealth in the highest percentiles of the US 

population. Wolff (9) much of the disparity, already the highest in the industrialized world, on the rise 

in the price of financial assets, a product of the prolonged bubble dominating the stock exchanges. 

Although this issue concentrates on US public policy, the globalization of policy sciences means that 

other countries closely watch American initiatives. It is unfortunate that the Journal of Economic 

 (10) is not offered independently (subscriptions require membership); because it 

represents the best in policy analysis today. 
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6. a) Obscure 

b) Conceal 

c) Evince 

d) Illustrate 

e) None of The Above 

 

7. a) Ethic 

b) Prescript  

c) Ambiguity 
d) Principles 

e) None of The Above 

 
8. a) Scarcity 

b) Profusion 

c) Abundance 

d) Dearth 

e) None of The Above 

 

9. a) Reproach 
b) Disfavor 

c) Compliment 

d) Blames 

e) None of The Above 

 

10. a) Overview 

b) Viewpoint 

c) Perspective 

d) Reform 

e) None of The Above 

 

Directions (Q. 11-15) Fill in the blanks with an appropriate option. 

 

11. Wearing a sagety helmet is in this area. 

 

 

12. 12. 

 

 

13. 13. 

 

 

14. 14. 

 

 

15. 15. 

 

a) obligatory b) option c) compulsion 

d) resolved e) contented  

Some courses are optional but Maths and English are    

a) compulsion b) compulsory c) essential 

d) referential e) important  

Jess caused her parents a lot of when she was a teenager. 

a) problem b) yearning c) anxiety 

d) vex e) compulsion  

In all Hursh will get the job. 

a) likelihood b) odds c) options 

d) candidates e) evens  

At first there were some with the software, but is’s okay now. 

a) pitalls b) impediments c) ordeal 

d) snags e) None of these  
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Directions (Q. 16-20) Study the information carefully and rearrange it to make a meaningful 

paragraph. 

 

16. (A) Managerial accountability, whether in the public or the private sector, similarly requires 

that mangers be answerable for the tasks which they have contracted to perform, according to 

agreed standards of competence. 

(B) In parliamentary systems, ministers are held to account through oral and written questions 

– in some cases through ‘interpellation’, that is, through requiring them to give a detailed 

response to a question on policy or administration. 

(C) Regimes in which rulers cannot be held to account, either by representatives or by judges, 

are called arbitrary and authoritarian. 
(D) Political accountability is the hallmark of responsible and representative government. 

(E) Political accountability requires the actions of politicians, or public officials, whether they 

be administrative, ethical or financial, to be open to inspection, scrutiny and challenge. 
a) DEBCA b) EDBCA c) CDEBA 

d) DEBAC e) BACDE 

 

17. (A) Their aim was to write about everyday phenomena, and to use words and images for their 

primary, stripped-down meanings, without metaphor, clogged syntax or other forms of 

‘poeticizing’. 

(B) The acmeists were particularly opposed to the mysticism and erotic suggestiveness of 

symbolist writing, and to the experiments of Mayakovsky and the surrealists. 

(C) The idea of cleansing language, of using words for words sake alone, has been a recurring 

feature of poetry, not least in the 20th century (for example in the work of T.S. Eliot and William 

Carlos Williams) but the acmeists, in a way characteristic of artists in the 1910s, were the only 

ones to give it a name and a specific agenda. 

(D) Acmeism (from Greek ame, ‘point’) was a movement in Russian poetry of the 1920s led 

by the writers NiloaiGumilev and Sergei Gorodetsky, and followed by Anna Akmatova and 

Osip Mandelstam. 

(E) They published a magazine, Apollo, from, 1909-17, and were denounced by the 

authoritiesasdecadent and ‘individualist’: socialism demanded realism of a rather different kind. 
a) BDAEC b) CDBAE c) CBDAE 

d) DABCE e) ABCDE 

 

18. (A) Not all actions are bodily movements, and the causal theory of action also applies to mental 

actions such as imagining and calculating. 

(B) It is not enough for imagining a teddy bear that one has an image as of a teddy bear. 

(C) If a hallucinogenic drug causes me to have an image as of a teddy bear, then I have not 

imagined a teddy bear, since my having the image as of a teddy bear is something that has 

happened to me, rather than an action of mine. 
(D) A mental event is an action only if it is caused by an appropriate intention of the 

subject’s. 

(E) Having an image is an action of mine only if it intention. And if, as a matter of complete 

coincidence, I intended to imagine a toy just before a hallucinogenic drug caused me to have 

an image as of a teddy bear, then I have not imagined a teddy bear. 
a) ABCED b) DAEBC c) ABECD 

d) DABEC e) BADCE 

 

19. (A) Fossil evidence suggests that the mammals underwent adaptive radiation to produce the 

range of mammal types extant today. 

(B) Adaptive radiation, in the life sciences, refers to the differentiation (or anagenesis) of one 

or a few species into many to fill a large number of related ecological niches by adaptation. 

(C) Thus the first bird species may have given rise to many more bird species by adaptive 

radiation. 
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(D) Typically, a species adapts a colonize a new habitat and, this adaptation opening up a new 

range of niches, adapts again to fill the new niches which are presented. 
a) BADC b) BDCA c) CBAD 

d) CBDA e) ABCD 

 

20. (A) It has clearly done much good by bringing many useful inventions, ideas and by-products 

of major research programmes to a wide number of people. 
(B) But to say that this is till all it does would be too superficial. 

(C) Advertising is arguably a main vehicle of social communication, and as such, it has 

become the subject of much critical comment and even concern. 

(D) Advertising was conceived essentially as a kind of social, consumer rhetoric: a way of 

publicly praising goods in order to encourage or persuade the public to use or buy them. 

a) CABD b) CDBA c) DCAB 

d) DABC e) BDCA 

 

Directions (Q. 21-23) Choose the option which is the antonym of the word mentioned. 

 

21. Proletariat 

a) Rationalist 

b) Evangelist 

c) Bourgeoisie 

d) Marxist 

e) None of these 

 
22. Boundless 

a) Further 

b) Astute 

c) Abutting 

d) Finite 

e) None of these 

 
23. Braggart 

a) Modest 

b) Harangue 

c) Adept 

d) Competent 

e) None of these 

 

Directions (Q. 24-25) Choose the option which is a synonym or closest in meaning to the word. 

 

24. Stingy 

a) Amicable 

b) Penurious 

c) Parsimonious 

d) Frugal 

e) None of these 

 

25. Persistence 
a) Perilous 

b) Sedulity 

c) Pertinacity 

d) Plodding 

e) None of these 

http://www.bankexamstoday.com/
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Directions (Q. 26-30) Read each sentence to find out whether there is any grammatical or 

idiomatic error in it. The error, if any, will be in one part of the sentence. The number of that 

part is the answer. If there is ‘No error’, the answer is (e). (Ignore errors of punctuation, if any) 

 

26. (a) During an hour-long meeting Naveen asked Mukesh (b) keeping in mind the power and 

position he holds (c) as a senior police officer and adviced him (d) to be careful in future so that 

such things do not recur. (e) No error 

27. (a) The project was initiated in 2011 (b) and was to be funded by Universal Service Obligation 

Fund (c) with the aim of providing (d) broadband connectivity in over 2 Lakh gram panchayats. 

(e) No error 

28. (a) A farmers body approached the National Green Tribunal (b) against the demolition drive on 

their farms (c) carried in by DDA in pursuance to the green panel’s ban (d) order on cultivation 

of edible crop on flood plains of the Yamuna. (e) No error 

29. (a) The Delhi High Court sought the response of AIIMS forensic department head (b) who was 

alleged discrimination, after he claimed (c) to have refused to act unprofessionally (d) in the 

SunandaPushkar autopsy matter. (e) No error 

30. (a) After receiving complaints, Gurgaon police informed (b) the District Town and country 

planning department, (c) which found out that the builder (d) had not even began construction. 

(e) No error 

 
 

Reasoning Ability 

Directions (Q. 31-35) Each of these question is followed by two statements numbered I and II. 

Decide whether the data given in the statements are sufficient to answer the question. Mark 

answer as 

 

Give answer 

(a) If Statement I alone is sufficient but Statement II alone is not sufficient to answer the question 

(b) If Statement II alone is sufficient but  Statement I alone is not sufficient  to answer the 

question. 

(c) If both Statements I and II together are sufficient to answer the question but neither 

Statements alone is sufficient. 

(d) If Statements I and II together are not sufficient to answer the question 

(e) None of these 

 

31. Who types at a faster rate, Navin or Sapan? 
I. The difference between their typing rates is 10 words per minute. 

II. Sapan types at a constant rate of 80 words per minute. 

 

32. If we assume a constant reading rate, can Joel finish the book in 6 h? 

I. Joel reads 54 pages an hour. 

II. In 2 h, he reads half the book. 

 

33. In a certain packing houses, grapefruit are packed in bags and the bags are packed in cases. 

How many grapefruits are in each case, that is packed? 

I. The grapefruits always packed 5 to a bag and the bags are always packed 8 to a case. 

II. Each case is always 80% full. 

 
34. How many hits must a batsman get to raise his batting average to 300? 

I. He has batted, 56 times. 

II. He has 14 hits now. 

 

35. For a certain bottle and cork, what is the price of the cork? 
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I. The combined price of the bottle and cork is Rs.95. 

II. The price of the bottle is Rs.75 more than the price of the cork. 

 

Directions (Q. 36-40) Read each sentence to find out whether there is any grammatical error in 

it. The error, if any will be in one part of the sentence, the number of that part is the answer. If 

there is no error, then the answer is (e). (Ignore the errors of punctuation, if any). 

36. Our  

37. Still remaining in the ancient castle (a)/are the Duke’s collection of early Dutch paintings 

(b)/which will be (c)/donated to a museum(d)/No Error (e) 

38.  Computer education (a)/in universities and colleges today(b)/leaves much (c)/to be 

desired(d)/No Error (e) 
39. Everyone knows (a)/that the tiger (b)/ is faster (c)/ of all animals (d)/No Error (e) 

40. When he (a)/ had got what (b)/ he wanted (c)/ he has gone home (d)/No Error (e) 

 

Directions (Q. 41-45) In the following questions, the symbol @, ©, $, % and #are used with the 

following meaning as illustrated below. 

 

‘A $ B’ means ‘A is not smaller than B’ 

‘A # B’ means ‘A is not greater than B’ 
‘A @ B’ means ‘A is neither smaller than nor equal to B’ 

‘A © B’ means ‘A is neither smaller than nor greater than B’ 

‘A % B’ means ‘A is neither greater than nor equal to B’ 

Now, in each of the following questions, assuming the given statements to be true, find which of the 

three Conclusions I, II and III given below them is/are definitely true and give your answer accordingly? 
 

41. Statement 

 

Conclusions 

I. R % J 

II. H @ J 

III. N @ H 

(a) Only II is true 

(b) I and III are true 

(c) Only I is true 

(d) Only III is true 

(e) None of The Above 

42. Statement 

Conclusions 

I. N # J 

II. T % M 

III. M @ N 

(a) I and II are true 

(b) II and III are true 

(c) I and II are true 

(d) All are True 

(e) None of The Above 

43. Statement 

Conclusions 

 
H % J, J © N, N @ R 

 

 

 

 

 

 

 

 

 

 
M @ J, J $ T, T © N 

 

 

 

 

 

 

 

 

 

 
D © K, K # F, F @ P 
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I. P @ D 

II. K # P 

III. F $ D 

 
(a) Only II is true 
(b) I and II are true 
(d) None of The Above 

 

44. Statement 

 

Conclusions 

I. R # M 

II. N # D 

III. N $ R 

 

(a) Only I is true 

(b) Only II is true 

(c) Only III is true 

(d) None is true 

(e) None of The Above 

45. Statement 

Conclusions 

I. K @ R 

II. R % P 

III. Q % K 

 

(a) I and II are true 

(b) II and III are true 

(c) Only III is true 

(d) All are true 

(e) None of The Above 

 
R # D, D $ M, M © N 

 

 

 

 

 

 

 

 

 

 

 
K © P, P @ Q, Q $ R 

 

Directions (Q. 46-50) In each of the questions below are given four statements followed by three 

conclusions numbered I, II and III. You have to take the given statements to be true even, if they 

seem to be at variance with commonly known facts. Read all the conclusion(s) and then decide 

which of the given conclusions logically follow(s) from the given statements disregarding 

commonly known facts. 

 

46. Statements Some pens are sticks. 

Some sticks are canes. 

All canes are scales. 

No scale is weight. 

Conclusions I. Some sticks are scales. 

II. No stick is scale. 

III. No cane is weight. 

a) Either I or II follows 

b) I and III follow 

c) Either I or II and III follow 

d) All I, II and III follow 

e) None of these 
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47. Statements Some folders are boxes. 

Some boxes are bags. 

All bags are containers. 

Some bags are sacks. 
Conclusions I. No folder is bag. 

II. Some boxes are containers. 

a) 
I 

 

b) II and III follow 
c) I and III follows 

d) All follow 

e) None follows 

 

48. Statements Some insects are pests. 

All pests are birds. 

No bird is amphibian. 
All amphibians are animals. 

Conclusions I. No animal is bird. 

II. Some insects are birds. 

III. No pests are amphibians. 

 

 

a) Only I follows 

b) Only II follows 

c) Only III follows 

d) II and III follow 

e) None of these 

 

49. Statements Some shoes are socks. 

All socks are towels. 

All towels are bedsheets. 

No bedsheet is blanket. 

Conclusions I. No towel is blanket. 

II. Some shoes are towels. 

III. Some shoes are bedsheets. 

a) I and II follow 

b) II and III follow 

c) I and III follow 

d) All follow 

e) None of these 

 

50. Statements Some fruits are flowers. 

Some flowers are buds. 

No bud is leaf. 

All leaves are plants. 

Conclusions I. No plant is bud. 

II. Some plants are flowers. 

III. Some buds are fruits. 

a) None follows 

b) Only I follows 

c) II and III follow 

d) Only III follows 

e) None of these 
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Directions (Q. 51-55) Study the following information carefully and answer the questions given 

below. 

 

An organization wants to recruit system analysts. The following conditions apply. 

 
The candidate must 

(i) Be an engineering graduate in computer/IT with at least 60% marks. 

(ii) Have working experience in the field of computer at least for 2 years after acquiring the 

requisite qualification. 
(iii) Have completed minimum 25 years and maximum 30 years of age as on 01.12.2013. 

(iv) Be willing to sign a bond for Rs.50000. 

(v) Have secured minimum 55% marks in selection test. 

 

However, if the candidate fulfills all other conditions. 

 

Except 

(a) At (i) above, but is an Electronics Engineer with 65% or more marks the case is to be referred 

to the General Manager-IT. 

(b) At (iv) above, but has an experience of at least 5 years as a Software Manager, the case is to 

be referred to the VP. 

 

In each question below, detailed information of candidate is given. You have to carefully study 

the information provided in each case and take one of the following courses of actions based on the 

information and the conditions given above. You are not to assume anything other than the 

information provided in each question. All these case are given to you as on 01.12.2013. You have 

to indicate your decision by marking answers to each question as follows 

 
Give answer 

(a) If the case is to be referred to VP 

(b) If the case is to be referred to GM 

(c) If the data provided is not sufficient to take a decision 

(d) If the candidate is to be selected 

(e) If the candidate is not to be selected 

 

51. Ms.Suneeta is an IT Engineer with 60% marks at graduation as well as in selection test. She is 

working as a Software Engineer for last 3 years after completing engineering degree and has 

completed 27 years of age. She is willing to sign the bond of Rs.50000. 

52. RakeshRao is a Computer Engineer graduate and thereafter is working as a Software Manager 

for last 6 years. He has secured 72% marks at graduation and 67% marks in selection test. His 

date of birth is 05.12.1984. He is not willing to sign the bond for Rs.50000. 

53. Ram Kumar is an engineering graduate in computers with 78% marks passed out in 2007 at the 

age of 23 years. Since, then he is working as a Software Manager in an engineering firm. He 

doesn’t want to sign the bond for Rs.50000. He has cleared the selection test with 72% marks. 

54. Nishant is an Electronics Engineer passed out in June, 2010 at the age of 22 years. Since, then 

he is working as a programmer in a software company. He has passed the selection test with 

66% marks and is willing to sign the bond. 

55. Kalyani is an engineer with 72% marks in telecommunicator. She has just completed 27 years 

of age. She has cleared the selection test with 59% marks. She is willing to sign the bond. 

 

Directions (Q. 56-60) Study the given information and answer the following questions. When a 

word and number arrangement machine is given an input line of words and numbers, it arranges 

them following a particular rule. The following is an illustration of input and rearrangement. (All 

the numbers are two digit numbers) 
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Input 40 made butter 23 37 cookies salt extra 52 86 92 fell now 19 

Step I butter 19 40 made 23 37 cookies salt extra 52 86 92 fell now 

Step II cookies 23 butter 19 40 made 37 salt extra 52 85 92 fell now 

Step III extra 37 cookies 23 butter 19 40 made salt 52 86 92 fell now 

Step IV fell 40 extra 37 cookies 23 butter 19 made salt 52 86 92 now 

Step V made 52 fell 40 extra 37 cookies 23 butter 19 salt 86 92 now 

Step VI now 86 made 52 fell 40 extra 37 cookies 23 butter 19 salt 92 

Step VII salt 92 now 86 made 52 fell 40 extra 37 cookies 23 butter 19 

 

Step VII is the last step of the above arrangement as the intended arrangement is obtained. 

As per the rules followed in the given steps, find out the appropriate steps for the given input. 

 

Input 32 proud girl beautiful 49 58 97 rich family 61 72 17 nice life 

 
56. How many steps will be required to complete the given input? 

a) Five 

b) Six 

c) Seven 

d) Eight 

e) Nine 

 
57. Which of the following is 3rd element from the left end of step VI? 

a) Beautiful 

b) Life 

c) 61 

d) Nice 

e) 17 

 

58. Which of the following is Step III of the given input? 
a) proud 72 girl 48 family 32 beautiful 17 55 97 rich 61 

b) life 55 girl 48 family 32 beautiful 17 proud 97 rich 61 72 nice 

c) girl 48 family 32 beautiful 17 proud 55 97 rich 61 72 nice life 

d) family 32 beautiful 17 proud girl 48 55 97 rich 61 72 nice life 

e) girl 49 life 55 family 32 beautiful 17 proud 97 rich 61 72 nice 

 

59. What is the position of ‘nice’ from the left end in the final step? 
a) 5th 

b) 6th 

c) 7th 

d) 8th 

e) 9th 

 

60. Which element is 3rd to the right of ‘family’ in Step V? 

a) Beautiful 

b) 17 

c) Proud 

d) 97 

e) 32 

 

Directions (Q. 61-65) Read the following information carefully and then answer the questions 

based on it. 

 

A sales representative plans to visit each of six companies – M, N, P, Q, R and S exactly once 

during the course of one day. She is setting up her schedule for the day according to the following 

conditions. 
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companies? 

 

 
 

I. She must visit M before N and before R. 
II. She must visit N before Q. 

III. 3rd company she visits must be P. 

 
61. Which of the following could be the order in which sales representative visits the six 

a) M, R, 
b) M, S, P, N, R, Q 
c) P, R, M, N, Q, S 

d) P, S, M, R, Q, N 

e) None of these 

 

62. Which of the following must be true of the sales representative’s schedule for the day? 

a) She visits M before Q 

b) She visits N before R 

c) She visits P before M 

d) She visits P before R 

e) None of these 

 

63. If the sales representative visits S first, which company must she visit 2nd? 

a) M 

b) N 

c) P 

d) Q 

e) None of these 

 
64. Which of the following could be true of the sales representative’s schedule? 

a) She visits M 3rd 

b) She visits R 6th 

c) She visits P 1st 

d) She visits Q 2nd 

e) None of these 

 

65. If the sales representative visits Q immediately before R and immediately after S, she must 

visit Q 
a) 1st 

b) 2nd 

c) 4th 

d) 5th 

e) None of these 

 

 

Quantitative Aptitude 

Directions (Q. 66-70) : Refer to the following pie charts and solve the questions based on it. 
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Total Expenses = Rs. 48, 000 
 

Total Expenses = Rs. 72,000 
 

66. Both the families decide to double the total expenditure keeping the pattern of spending the 

same as given above. What will be the new ratio of expenditure on food between family A and 

family B? 

a) 27:31 

b) 31 : 27 

c) 2 : 3 

d) 3 : 2 

e) None of The Above 

 

67. If the total expenses of family B increases three - fold, keeping the expenses on education the 

same as given above, what will be the expense on education? 
a) 6.33% 

b) 57% 

c) 19% 

d) 18% 

e) None of The Above 

 

68. What will be the expenses on light by family A, as a percentage of expense on light by family 

B? 

a) 120% 
b) 83.33% 

c) 62.5% 

d) 66.66% 

e) None of The Above 
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d) Education 

 

 
 

69. If family A and family B decide to combine their expenses, then which one of the following 

heads will be responsible for the highest expenses? 

a) Rent 
b) Miscellaneous 
c) Food 

e) None  
70. In the above question, how many heads will have a lower percentage share in the combined 

total expenses of both the families than the percentage share of family B under the same head? 
a) 1 

b) 2 

c) 3 

d) 4 

e) None of The Above 

 
Directions (Q. 71-75) Refer to the following pie charts and solve the questions based on it: 

The following pie charts represent the budget expenditure of certain countries on various sectors for 

the year in 2007: 
 

 
 

 

20% 

USA 
20% 

8% 
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Education 
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Sri Lanka 
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71. A country is said to be progressive if its education, health and infrastructure expenditure are 

in the top four expenditure sectors. How many of the four countries are progressive? 

a) 0 

b) 1 

c) 2 

d) 3 

e) None of these 

 

72. A country is said to be developing if its combined expenditure on education, health and 

infrastructure is at least 50% of the total expenditure. How many of the four countries are 

developing nations? 
a) 0 

b) 1 

c) 2 

d) 3 

e) None of The Above 

 

73. If a country is under military rule, it will spend maximum on defence and minimum on either 

health or education. How many of the above countries are under military rule? 
a) 0 

b) 1 

c) 2 

d) Can’t be Determined 

e) None of The Above 

 

74. Which of the following sectors will have same ranking in the countries budget expenditures? 

a) Non – Planned 

b) Education 

c) Health 

d) Can’t be Determined 

e) None of The Above 

 

75. If the total budgetary expenditures of all the four countries are combined, which sector will 

account for the maximum expenditure? 
a) None Planned 

b) Interest 

c) Defence 

d) Can’t be Determined 

e) None of The Above 

 

 


