GOVERNMENT DEGREE COLLEGE

URAVAKONDA - 515812
(Accredited by NAAC with B Grade)
Affiliated to S K. University, Anantapuramu

Jawahar Knowledge Centre

Certificate Course on
Employability Skill Enhancement Programme

In 2007, the Government of Andhra Pradesh launched Jawahar Knowledge Centres
(JKC) in all Government Degree Colleges across the state. The goal was to equip students with
employability skills and offer placement opportunities through Campus Drives. The college also
established JKC in the year 2013. Since then, the JKC of this college has been offering training in
communication skills, analytical skills, soft skills Personality development & Interview skills to the
students for enhancing their employment potentials.

Objectives:

» To provide intensive training in Communication skills, Soft skills, and Analytical skills to
enhance students' overall capabilities.

» To establish computer labs and offer hands-on training in technical skills to equip students
with practical knowledge.

» To ensure that students from economically disadvantaged and marginalized backgrounds
receive adequate knowledge and employability skills.

» To provide the best employment opportunities to students belonging to weaker and
marginalized Sections.

» To conduct placement drives and provide job opportunities to students.

COURSE OUTCOMES:

After completion of the course, students will be able to:
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Convey ideas effectively in professional contexts.

Strengthen interpersonal skills to enhance teamwork, active listening, and conflict
resolution.

Acquire skills to analyze complex situations and make informed decisions.
Demonstrate an understanding of appropriate workplace behavior.

Utilize strategies to prioritize tasks and meet deadlines effectively.

Be prepared for personal growth and professional development in their chosen fields.
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JKC Curriculum

1 Communication Skills 30 hrs
2 Soft Skills 30 hrs
3 Ethical Values 30 hrs
4 Analytical Skills 30 hrs
5 Computer Skills 30 hrs
6 General Awareness 30 hrs
Total 180 hrs

Duration of the training 3 months

Svyllabus: -
1. Communication Skills

Importance of English Language — job scenario, Role of LSRW Skills in Language
Acquisition, Tense — Language, Present and PastSimples, Simple and continuous tenses,
Present and pastperfects, Present perfectcontinuous, The future simpleand various ways,
Articles, Prepositions, Auxiliary verbs(will, shall, can,may, must), Negatives& questions
(why,auxiliary & Q.tags), Practice sessions, Passive Voice —Smple, Continuous and
Perfect Tenses, Direct and indirect speech — declarative,imperative & interrogatives,
Practice sessions, sentence patterns, vocabulary (sun-ant; substitution;confusing pairs),
Practice sessions, self-introduction, GD & JAM, Interviewing - frequently asked
interview questions, Practicesessions.

2. Soft Skills

An Overview, Know yourself —SWOT, Goal setting, Positive attitude, Body
language, Interpersonal skills, Time management, Presentation skills, Just a minute
(JAM) activities, Team dynamics, Group discussions, Etiquette of e-mail, telephone and
SMS, Interview Skills, Preparation for Examinations.

3. Ethical Values

Understanding the need, basic guidelines, content and process for Value
Education, Self Exploration—what is it? - its content and process; ‘Natural Acceptance’
and Experiential Validation- as the mechanism for self exploration, Continuous
Happiness and Prosperity- A look at basic Human Aspirations, Right understanding,
Relationship and Physical Facilities-the basic requirements for fulfillment of aspirations
of every human being with their correct Priority, Understanding the needs of Self (‘")
and ‘Body’ - Sukh and Suvidha, Understanding the Body as an instrument of ‘I (I
being the doer, seer and enjoyer), Understanding the characteristics and activities of
‘I’ and harmony in ‘I’




4. Analytical Skills

BODMAS Rule, Fractions & Decimals, Fractions & Decimals, Problems
on Fraction & Decimals, Algebraic formulae, Divisibility Rules, LCM & HCF, Ratios
& Proportions, Percentages, Problems on Percentages, Profit & Loss, Partnership, Data
Analysis, Data Interpretation, Simple Interest, Compound Interest, Average, Ages, Time
& Distance, Time & Work, Problems on trains, Permutations and Combinations,
Probability, Problems on Areas, Problems on volume, Problems on surface area, Number
Series, Number Analogy, Odd man out, Coding & Decoding, Blood Relations, Direction
Sense Test, Problems Solving Techniques and Logical Reasoning, Ranking & Time
sequence test, Mathematical operations, Seating Arrangement, Clocks, Calendars.

5. Computer Skills

UNIT-1:- What iscomputer, Features of computer, Computer Generations, Types
of Computers, Input/ Output Devices, Computer's Memory, Computer Software,
Windows : Windows desktop, Start Menu, Working with Windows, Word Basics:
Components of MS-Word, File Menu:New, Save, Page Setup, Print preview,
Selecting Text and Graphics, Practice Session.

UNIT-II :- Home Menu: Undo/ Redo, Cut, Copy and Paste, Find/ReplaceFormatting
options, bullets, numbering, alignments etc. Insert Menu: Headers and Footers, Page
numbers, Text box, Equation Editor, Symbols, Insert Pictures, Clip arts, Auto shapes,
smart art, and Word Art.

UNIT- III: - Introduction to MS-Excel, Excel Components, Entering Data, Working with
Cells, Formatting cells, Insert Menu: insert Charts (line, bar, column, pie, etc.),insert
Pictures, Clip arts, Auto shapes, smart art, and Word Art. Header and footer, Formulas
menu: working with various functions and Data menu. Filter, soring, text validations,
what ifanalysis. Introduction to MS-Power Point, basics,

UNIT- IV :- Introduction to networks, Internet, Web Site, Web Browser, Search Engine,
On-line Forms Rail Journey, On-line Shopping using FlipKart, Using Electronic
Mail(Email), Social Media, Google Drives, Google Forms, what is Skype?, Google
Drives.

UNIT- V: - Scanners, Printers, Use Picture Manger

6. General awareness

Important Days, Science, India and its neighbouring countries especially pertaining to History,
Culture, Geography, Economic Scene, General Policy & Scientific Research, People in News, Sports,
Static GK, Important Schemes, Portfolio, Books and Authors, Current Affairs

Assessment Procedure

A comprehensive assessment test, comprising 75 questions of multiple-choice type questions
and each question carrying ONE mark for a total of 75 marks, was conducted at the end of the course.
Candidates who scored at least 30% of the total marks were deemed qualified in the course and were
issued certificates




Model Question Paper

COMMISSIONERATE OF COLLEGIATE EDUCATION, A.P
JKC MONITORING CELL

Grand Test - 1(2018-19) Total Marks :75
Max Time  : 60Min

English - I Marks : 25M
L Fill in the words in brackets as adjective or adverb.
Directions (01-05): Each question below has two blanks, each blank indicating that

something has been omitted. Choose the set of words for each blank which best fits the meaning
of the sentence as a whole.

1. Organisations........... for the victims ............ the inlmman and unjust attitude of the
Govemment.
a. fighting — applauded b. Lobbying — supported  ¢. Working — condemned
d. stand — opposed
2: Forest department officials said that when the elephants were made to ...._..... From their
trucks, they went straight to the spot where they hadbeen ............... during the camp.
a. jump - killed b. Alight - tied c. Enter - hunt d. Step — played
3. Excise officials seized pouches of whisky............. a bus wavelling ............. Maharashtra.
a. from-to b. In-for c. For-towards d. Inside-on
4. Thecowrt.................. revenue authorities and PCB officialsto............. teams and visit
pharma units.
a. directed — from b. Announced - amrange ¢. Commanded — display
d ruled — make
5. A collision between two buses ................. six people dead, ........... the driver of one of
the buses.
a. made — also b, Left — including ¢. Caused — combined

d. resulted — except
Directions (6-10): Read cach sentence to find out whether there is any grammatical ervor in it
The ervor, if any, will be in one part of the sentence. The number of that part is the answer.
(Ignore the errors of punctuation, if any).
6. That boy possess (a)/ three beautifil pens (b)’ but he would not (c)/ show them to any one. (d)

7. Though I had been (a)/ lus friiend for quite a long time (b)/ I refused to help him (c)/ because
his ill nature(d)

8. Tam grateful to you (a) and all your friends (b)/ for showing sympathy (c)’ and kindness with
me. (d)

9. He is the man (a)/ who I know (b)' has helped my son (c)' in the final examination. (d)

10 The boy who was guilt for (a)/ having broken the window glass (b) came out (¢)’ with the
truth {d)
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Directions (11-15): Read the following passage carefully and answer the questions given below
it. Certain words/phrases are given in bold to help you located them while answering some of
the questions.

An old woman lived in Uttar Kashi at the foothill of the Himalayas. She had a big farm and
hence she needed many maid servants to work on it. There being a lot of work on the farm the maid
servants were made to rise with the dawn.The old woman had no alanm clock but she had a cock that
crowed at the crack of dawn. No sooner did the old woman hear the cock’s crow than she woke up her
servants at four O clock in the moming This went on day after day. Her maid servants were lazy and
resented the fact that daily thewr sleep was disnubed. After a long discussion of their problem they
came to the conclusion that the cock was the cause of the problem.

So they decided to kill cock. They felt that once the cock was eliminated the old lady would
sleep and nobody to disturb their sleep.

Accordingly one night when the old woman was fast asleep, they caught hold of the cock and
killed it. The next day their jubilation knew no bounds, for without the cock to wake her up the old
lady slept till well after day break and so did her maid servants.

Realising that something was amiss, the old woman went in search of the cock, but she could
not find the bird anywhere on the farm. She was heart-broken at the loss of her faithful bird. However,
undeterred the next morning she resumed her task of awakening her maid servants. Initially she woke
them at a reasonable hour out of force of habit. But as the day spent by. she lost count of time and
woke the servants as soon as she was awake which was generally between two O clock to three O°
clock in the moming. Some times when her insomnia was bad, she even woke them at twelve O'
clock n the mght. Alas! The maidservants realized their mistake. At least when the cock was alive
they were regularly woken up at four O” clock in the morning. They soon realized that wicked deeds
bning their own punishment,

11 What did the maid servants resent?
a Getting up very early in the morning b. The old woman's unsympathetic behavior
c. The hard work they had to put up on the farm d. Uncooperative behavior of the old woman

12. Choose the word which is most OPPOSITE i the meaning to the world ‘eliminated” as used
in the passage a, astonished b, Encowraged c¢. demoralised d. Pleased

13. Choose the word which is most nearly the SAME in meaning to the word ‘eliminated’ as used
ub the passage a. removed b. captured . arrested d. domesticated

14. What happened a day after the cock was killed?
a. The old woman got up after the day break
b. The servants got a break from their work on the farm
¢. The old woman fired her servants for killing the cock
d. The old woman resolved to take revenge on the servants

15 Why did the maid servants decide to kill the cock?
a. The cock was nuisance for the crop
b. The old woman loved the cock more than the servants
¢. The sound of the cock’s crowing was harshe and uncomfortable
d. The servants were made to wake up at cock’s crowing early i the moming

Directions (16-20): In each question below, a sentence with four words printed in bold
type is given. These aregiven as (a), (b), (¢) and (d). One of these four words printed in bold may
be either spelt or inappropriate in the context of the sentence. Find out the word which is
wrongly spelt or inappropriate, if any, The alphabet of that word is your answer,
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16 Quality (a)/ 1s never an accident (b)’ and 1s always that result of intelligent (c) effort. (d)

17. Shared consoled (a)’ Vijay and assured (b)/ him that his son would retumn (¢)/ home by sunset.
(d)

18. One of the monkeys was keeping (a) a track (b)/ of the things ( ¢)/ done by the king's men
from a distance. (d)

19. The Swan lived in a pawned (a)/ and had striking (b)/ golden (¢ feathers, (d)

20. The mother and her daughter (a) were happing selling milk which got them enough (b)/
money fo leed (¢)/ a comfortable (d)/ life.

Directions (21-25): Which of the phrases (a), (b), (¢) and (d) given below each sentence should
replace the phrase printed in bold in the sentence to make it grammatically correct?

21 Meena loved to shop and goes out with her friends whenever she got time.

a) went outside along  b)Went out with ¢) Goes for outing to
d) go outing and
22 Manoj was many better at sports than Anurag.
a) muich good than b)Many good to ¢) Much better at
d) much better than
23. 1t was very dark and Trisha was too scary to go home alone.

a) too scaring b To scary top ¢ To scare too d. Too scared to

24 Many people not like being interrupted when they are busy working.
a. do not like being b. Do not like ¢. Not linking when
d. Not like being

(=]
n

The crowd loved her performance and gave her a stand ovation as she left the stage.
a stand ovate b. Stood ovation c. Stand the ovation
d. standing ovation

Aptitude - IT Marks - 15M
26 After selling a table worth Rs 12000 ar 20% loss, a trader buys a TV with the same money. Next he
sold the TV at 207 profit. What is his profit‘loss in the whole transaction?

a) Rs 480 loss b)Rs 450 loss ¢) Rs 480 gain  d) No profit no loss

27. Speed of a man in still water 1s 6 kan/hr and the nver 15 numing at 4kmvhr. The total time
taken to go to a place and come back is 18 hours, What is the distance traveled?

a) 45km b) 40km ¢) 60km d) 50km
28. Sheela sold an article for Rs. 8000 and incurred a loss. Had he sold the article for
Rs.9500, his gain would have been equal to half of the amount of loss that he incwred.

At what price should he sell the article to have 30% profit?

a) Rs.850 b) Rs.9000 ¢) Rs.11700 d) Rs 10560
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29. 765 + 13.02 = 15.09 — (12414.009) % of 649.93 - 239.09 = x

a) 477 b) 428 ¢) 376 d)419

30. The average of 20 students class is 21. If the age of teacher is included then average
increase by 2yr. Find age of teacher?

a) 60yr b) 63yr c) 66yr d) 61yr

31. The ratio of father and son's age 1s 7:4. The product of their ages 1s 2800. The ratio of
their ages after 2yr will be ?

a) 7:12 b) 12:7 ¢) 3:5 d)s:3

32, S.Iona swmn for 3yrs at any rate of interest is 450 while C.I on the same sumn at the same rate for
2yrs 1s 315. Find the sum and rate percent?

a) 5%, 1500 b) 10%, 1500 ¢) 5%,2000 d) 10%,2000

33.A bag contains 5 red and 7 white balls. Four balls are drawn out one by one and not replaced, What
is the probability that they are alternatively of different colours?

a) 7/99 b) 11/99 c) 14/99 d) 19/99
34.A man with a sum of Rs3903 wants to deposit in the bank account of his two sons so that both will
get equal money after Syrs and 7yrs respectively at the rate of 4% compounded annually. Find the
part of amount deposited into the account of first son?
a) 2028 b) 2400 €) 3000 d) 1250
35.59% of 1600 - 1022 + 14 = x
a) 789 b) 529 c) 913 d) 871
36. Find out the relationship between X and y.
L3x2+13x+14=0
IL3y2+y-10=0
a)Ifx>y byIfx<y c}Ifx=y dIfx<y

37. A is directly proportional to B and also inversely proportional to the square of C. When
B=16and C =2, A = 36. Find the value of A when B =32 and C = 4.

a)2s b) 20 c)18 d) 32

38.There is 70ltr milk in a contamer. From this 7tr of milk 1s taken out and added some quantity of
water, This process is repeated two more times. Find the remaining milk in container”?

a) 45l b)48.03Ir ) 50hr d) 51.030tr

39.There is meeting of 20 delegates is to be held in a hotel. In how many ways these delegates can be
seated along a round table, if three particular delegates always seat together.
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a) 17! 3! b) 18! 3! c) 17t 4! d) 18! 4!

40, In party there is a total of 120 handshakes, If all the persons shakes hand with every other
person. Then find the number of person present in the party.

a) 15 b) 16 c)l7 d) 18

Reasoning -TTI Marks - 15M

41, 18:30::36:7 a 54 b 62 ¢ 64 d 66
42. Odd man out of the following is a 246 b 356 c 527 d 639
43. 120.99. 80. 63.48.7 a35 b 38 c39 d 40

44. Introducing a girl. Vipin said “Her mother is the only daughter of my mother ~ in - law” How 1s
vipin related to that girl
a. Uncle b. Father ¢. Brother d. Husband

Study the following information carefully to answer these questions:

Several friends K, M, L, H, F, D and C are sitting around a circle facing the centre. L is second
to the right of H who is to the immediate right of C. M is third to the left of D and to the
immediate right of F,

45, Who 1s thard 1o the left of *C'7
a. L b.K c. F dKoF

46. Which of the following pairs of persons represent the neighbours of K?
a.lD b.FM c. ML d. None of these

47. Who is to the immediate right of L?
a. K b.D cH d M

48-50. Given yowr answer as
a. If only conclusion I follows
b. If only conclusion II follows
¢. Ifboth I and II follow
d. Neither I nor II follows

48. Statements : 1. Some vegetables are fiuits 2. No fruits is black
Conclusions ! I Some fruits are vegetables. IL. No vegetable is black (b)
49. Statements : 1. All stones are water 2. Some water are clean
Conclusions : 1. Some stones are clean II. Some stones are clean (d)
50. Statements : 1.All cars are cats All fans are cats

2.
Conclusions : 1. All cars are fans I1. Some fans are cars (d)
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51. In a certain code language the word PHYSICIAN is written as KSBHRXRZM. How will the
word MENDELSON be wntten in that language?

a, NVMVWOHLM b MVMWVOHLN ¢ NVMWVOHLM d NVMWVOLKM

52. A man 1s facing north-west. He ums 90° in the clockwise direction. then 180° in the anticlockwise
Direction and then another 90° in the same direction. Which direction is he facing now?

a)South b)South-west c) West d) South-east

53. Atul walks 20 metres towards South. Tuming to the left he walks 30 metres, then turning
right he walks 10 metres, then tuming right he walks 40 metres, then turning right he walks
40 metres. then turning right he walks 30 metres and stops. In what direction is he with
respect to his starting point?
a)South-West b) West ¢) North-West  d) He is at starting point

54.Z X.S,LR.R.2,?

(a) G.1 (WHP.G ©RG (d)S.R

55. EJOT : VQLG: : BGLQ : ?

(a) AEIM (b) AFKP (¢) YTOJ (d) ZUPK
Computers -1V Marks - 10M
56. A passive threat to computer security is

a) Malicious Internet  b) Sabotage  ¢) Accident Errors d) Espionage agents

57. The Secure Electronic Transaction (SET) specification
a) is a notice issued and verified by a certifying authority, that guarantees a user or Web site
to be legitimate
b) provides private-key encryption of all data that passes between a client and a server
¢) allows users to choose an encryption scheme for the data that passes between a client and a
server
d) uses a public key encryption to secure credit-card transaction systems

58. ____allows wireless mobile devices to access the Internet and 1ts services such as the Web
and e-mail.
a) TCP1IP b) Ethernet c) WAP d) Token ring

59. Which of the following does ‘DOS’ floppy disk not have?
a) A Boot Record b) A File Allocation Table ¢) A Root Directo d)Vitual Memory

60. ‘MICR" technology used for clearance of cheques by banks refers to
a) Magnetic Ink Character Recognition b)Magnetic Intelligence Character Recognition
¢) Magnetic Information Cable Recognition d) Magnetic Inswrance Cases Recognition

61. All the information collected during database development is stored in a
a) repository  b) Data warehouse ¢) RADd) CASE

62 The component is used by the dara analyst fo create the queries that access the darabase.
a) data extrachion  b) End-user query toll ¢) End-user presentation tool d) data store
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63. A(n) allows network users to share a smgle copy of software which resides on the
network server.
a) single-user licence agreement b)Network site licence ¢) End-user licence
agreement d) business software licence

64, A polymorphic virus
a) modifies its program code each time 1t attaches itself to another program or file
b) 1s a malicious-logic program that copies itself repeatedly in memory or on a disk drive until
no memory or disk space remains
¢) is a malicious-logic program that hides within or looks like a legitimate program
d) Infects a program file, but still reports the size and creation date of the original, uninfected
program

65, Microwave transmiission is used i enviromments where installing physical transmission
media is
a) difficult or impossible and where line-of-sight transmission is unavailable
b) easy or promising and where line-of-sight transmission is unavailable
c) difficult or impossible and where line-of-sight transmission is available.
d). easy or promising and where line-of-sight transmission is available

Current Affairs -V Marks - 10M

66 ‘Orawa Declaration’ is associated with
a) Arctic Council b) Eurasian Economic Union ¢) NAFTA d) EFTA

67 “Vallarta Mud Turtles' are generally found in
a) Chambal River b) Galurmatha Beach ¢) Rann of Kutch  d) Puerto Vallarta, Mexico

68 Which city is the venue of the 9th International Conference on Micro Irrigation?
a) Raipur b) Ahmedabad c)Jaisalmer d) Aurangabad

69. Lenin Rajendran, who passed away recently, was the renowned personality of which field?
a) Politics b) Joumalism c) Sports d) Film Making

70. Michael Atiyah was the noted mathematician of which country, who passed away recently?
a) Germany b) United Kingdom ¢) France d) United States

71. What is the India’s rank at the Global Talent Competitive Index (GTCT) 2019?
a) 80th b) 64th ¢) 76th d) 98™

72. The new Naval Air Base ‘INS Kohassa® has commissioned at which of the states /UTs?
a) Gujarat b) West Bengal c) Lakshadweep  d) Andaman and Nicobar Islands

73. Which state government has recently launched a special scheme to curb infant deaths?
a) Jharkhand b) Deliu c¢) Uttar Pradesh d) Maharashtra

74. The 2019 International Holocaust Remembrance Day 1s observed on which of the following
dates?

a) January 30 b) January 27 ¢) January 31 d) January 29

75. Who has become the Pakistan’s first Hindu woman judge?
a) Gita Mehta b) Smita Kolhe ¢) Suman Kumari d) Dranpadi Ghimiray




The Department of JKC

Date: 01-05-2018

JKC conducted a meeting on 01-05-2018 at JKC Lab and discussed on below mentioned Topics.

Agenda

1) Toruna Training Course for the final Year students.
2) To discuss about the syllabus.

3) To Conduct classes as per CCE instructions

4) To create awareness on Competitive examinations.
5) To inform the students about the Campus Interviews.
6) To distribute ID Cards.

Discussion

The topics mentioned in the agenda are discussed in a detailed manner and the faculty

unanimously approved. Later the following resolutions have been passed.

Resolutions

1) Itis resolved that a training programme should be conducted for the Final Year students.
2) Itis resolved to create awareness on Competitive examinations and Career Guidance.

3) Itisresolved to Commence Class work as per CCE instructions

4) It is resolved to issue certificates from JKC Funds

5) Itis resolved to conduct Job Drives.
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PERMISSION LETTER

The Principal,
Govt. Degree College,
URAVAKONDA.
Respected Sir,
Sub: Dept. of JKC- Request for Permission to Conduct Certificate Course on

Employability Skill Enhancement Programme for the third-year students of our
esteemed institution in the academic year 2018-19 - Regd.

The Department of JKC proposed to start a comprehensive certificate course on
Employability Skill Enhancement Programme for the third-year students aimed at equipping our
students with the necessary skills and knowledge to excel in their career and it will be held outside
of regular class hours to minimize any disruption to the academic schedule. We kindly request

permission to commence this course Thank you for considering our request. We look forward to

your favorable response.
Date: 01-05-2018. Yours faithfully,
1‘,@/)"‘/ o
g i e
gt Coordinator
priingipal ’ Jawahar Knowledge Center
Govt. Degree Colleds™ Govt. Degree College
URAVAKONDA-515 81 Z Uravakonda

Anantaour pDist) AP




CIRCULAR

All the Ill-year students are here by informed that the Department of JKC will start a
Certificate Course on Employability Skill Enhancement Programme on 05-05-2018. This course aims

to equip students with essential skills for their career advancement. Hence interested students may

—————————————

enroll by registering their names with Sri. T. Narayana, Lecturer in English and Coordinator,
Jawahar Knowledge Centre, GDC, Uravakonda. Certificates will be awarded after the

completion of the course. *

Date:03-05-2018. Yours faithfully,
q,;%"r"d -

rTC'cn::rd'matgtqfwi

Jawahar Knowledge Cented]
Govt, Degree Celiege
Uravakonda
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Brief Report

The Employability Skill Enhancement Programme Training Programme conducted by the
Jawahar Knowledge Centre of our institution spanned over 180 hours from May 5th, 2018, to August
10th, 2018. Classes were led by T. Narayana, Lecturer in English, K.P. Nagendra Gowd, JKC Full-
Time Mentor, and U. Seetaram Gupta, Lecturer in Computer Applications. This comprehensive
program equipped students with vital skills for their future careers, including communication,
teamwork, problem-solving, leadership, resume writing, interview techniques, and professional
etiquette, enhancing their readiness for the job market.

Out comes
1) Atthe end of the Training Programme, the students learned Communication Skills
2) Improved their Confidence level.
3) Developed Management skills
4) Improved their Soft Skills and Competitive Examinations.

5) Improved their Technical Skills.

Feedback

1) After attending JKC Training, | feel confident to attend Competitive Exams. B.
Ramanjinamma

2) | gained General Knowledge as well as Current affairs to face any interview. V.Vani

3) Now I am sure that I crack any job in MNCs with the training in JKC. M. Lakshmi

4) During training, | improved my Computer Skills and Analytical skills. M. Rajesh

5 | am very thankful to JKC of Govt. Degree College, Uravakonda for enriching
Communication Skills. M.Akhila.
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Skill Enhancement Programme” organised by Department of Jawahar Knowledge Centre,

Government Degree College, Uravakonda, Anantapuramu District from 05-05-2018 to 10-08-2018
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The Department of JKC

Date: 12-08-2018

JKC conducted a meeting on 12-08-2018 at JKC Lab and discussed on below mentioned Topics.

Agenda

7) Torun a Training Course for the final Year students.
8) To discuss about the syllabus.

9) To Conduct classes as per CCE instructions

10) To create awareness on Competitive examinations.
11) To inform the students about the Campus Interviews.
12) To distribute 1D Cards.

Discussion

The topics mentioned in the agenda are discussed in a detailed manner and the faculty

unanimously approved. Later the following resolutions have been passed.

Resolutions

6) Itis resolved that a training programme should be conducted for the Final Year students.
7) Itis resolved to create awareness on Competitive examinations and Career Guidance.

8) Itis resolved to Commence Class work as per CCE instructions

9) Itis resolved to issue certificates from JKC Funds

10) It is resolved to conduct Job Drives.




PERMISSION LETTER

The Principal,
Govt. Degree College,
URAVAKONDA.

Respected Sir,

Sub: Dept. of JKC- Request for Permission to Conduet Certificate Course on
Employability Skill Enhancement Programme for the third-year students of
our esteemed institution in the academic year 2018-19 - Regd.

The Department of JKC proposed to start a comprehensive certificate course on
Employability Skill Enhancement Programme for the third-year students aimed at
equipping our students with the necessary skills and knowledge to excel in their career and
it will be held outside of regular class hours to minimize any disruption to the academic
schedule. We kindly request permission 10 commence this course Thank you for
considering our request. We look forward to your favourable response.

Date: 12-08-2018. Yours faithfully,
" ;1}//\» “
At T N A AL
phrinsipal o Coordinator
a rea couezk' Jawahear Knowteag;e.Cemer
URAVAKONDA-515 817 Govt. Degree Colied®

Anantapur (Dist) AP Uravakon




CIRCULAR

All the IlI-year students are here by informed that the Department of JKC will start a
Certificate Course on Employability Skill Enhancement Programme on 18-08-2018. This
course aims to equip students with essential skills for their carcer advancement. Hence
interested students may enroll by registering their names with Sri. T. Narayana, Lecturer in
English and Coordinator, Jawahar Knowledge Centre, GDC, Uravakonda. Certificates

will be awarded after the completion of the course.

Date:16-08-2018. Yours faithfully,
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Brief Report

The Employability Skill Enhancement Programme Training Programme conducted by the
Jawahar Knowledge Centre of our institution spanned over 180 hours from August 18th, 2018, to
November 20th, 2018. Classes were led by T. Narayana, Lecturer in English, K.P. Nagendra Gowd,
JKC Full-Time Mentor, and U. Seetaram Gupta, Lecturer in Computer Applications. This
comprehensive program equipped students with vital skills for their future careers, including
communication, teamwork, problem-solving, leadership, resume writing, interview techniques, and
professional etiquette, enhancing their readiness for the job market.

Out comes
1) At the end of the Training Programme, the students learned Communication Skills
2) Improved their Confidence level.
3) Developed Management skills

4) Improved their Soft Skills and Competitive Examinations.
Feedback

1) This JKC Training Programme really helped me a lot and learned Speaking Skills

2) | am very happy to learn about different types of techniques in Athematic and | hope this
Programme will certainly enhance my competitive skills.

3) Really, | gained a lot of confidence during the JKC Training Programme in projecting my
views in the Job Market.

4) Since English is a Global language as well as Language of opportunities, this Training
Programme helped me to learn how to prepared for Competitive world.

5) 1 will certainly reach my goal as this 180 Hours Training Programme helped me to project
my views without mistakes.
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Students Attendance: - |l Batch From 18-08-2018 to 20-11-2018
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Final Examination conducted on 22-2-2019




Certificates: -

This is to Certify that Mr. /Kum 6. Uday Kumar . has attended Certificate Course in
“"Employability Skill Enhancement Programme” organised by Department of Jawahar Knowledge
Centre, Government Degree College, Uravakonda, Anantapuramu District from 18-08-2018 to 20-11-
2018
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The Department of JKC

Date: 23-11-2018

JKC conducted a meeting on 23-11-2018 at JKC Lab and discussed on below mentioned Topics.

Agenda

1)
2)
3)
4)
5)
6)
7)
8)
9)

To run a Training Course for the final Year students.
To discuss about the syllabus.

To Conduct classes as per CCE instructions

To create awareness on Competitive examinations.
To inform the students about the Campus Interviews.
To distribute ID Cards.

To maintain Cash Book

To Distribution Certificates to last batch students.
To Organize Guest Lecturer for JKC students.

Discussion

The topics mentioned in the agenda are discussed in a detailed manner and the faculty

unanimously approved. Later the following resolutions have been passed.

Resolutions

1)
2)
3)
4)
5)
6)
7)

It is resolved that a training programme should be conducted for the Final Year students.
It is resolved to create awareness on Competitive examinations and Career Guidance.

It is resolved to Commence Class work as per CCE instructions

It is resolved to issue certificates from JKC Funds

It is resolved to conduct Job Drives.

It is resolved to create awareness on Competitive exams and Career Guidance.

It is also resolved to organize an invited lecture on Career Guidance.




PERMISSION LETTER

The Principal,
Govt. Degree College,
URAVAKONDA.

Respected Sir,

Sub: Dept. of JKC- Request for Permission to Conduct Certificate Course on
Employability Skill Enhancement Programme for the third-year students of
our esteemed institution in the academic year 2018-19 - Regd.

The Department of JKC proposed to start comprehensive certificate course on
Employability Skill Enhancement Programme for the third-year students aimed at
equipping our students with the necessary skills and knowledge to excel in their career and
it will be held outside of regular class hours to minimize any disruption to the academic
schedule, We kindly request permission to commence this course Thank you for
considering our request. We look forward to your favourable response.

Date: 23-11-2018. Yours faithfully,
Lz, T O
prinspal - :
Degree Cotied®” Toodadder (mf‘?
URAVAKON?A;ﬂ ? oA Jawahar Knowledge Cent-:
Anantagur (Dist) & Govt. Degree Cotieg?




CIRCULAR

All the ITl-year students are here by informed that the Department of JKC will start a
Certificate Course on Employability Skill Enhancement Programme on 30-11-2018, This
course aims 10 equip students with essential skills for their carcer advancement. Hence
interested students may enroll by registering their names with Sri. T. Narayana, Lecturer in
English and Coordinator, Jawahar Knowledge Centre, GDC, Uravakonda. Certificates

will be awarded after the completion of the course.

Date:28-11-2018. Yours faithfully,

" /f%/vd' e
T aiapas AV

Jawahar ilnowledge Cor*
Govt. Degree College
Uravakonda
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Brief Report

The Employability Skill Enhancement Programme Training Programme conducted by the
Jawahar Knowledge Centre of our institution spanned over 180 hours from November 30th, 2018,
to March 08th, 2019. Classes were led by T. Narayana, Lecturer in English, K.P. Nagendra Gowd,
JKC Full-Time Mentor, and U. Seetaram Gupta, Lecturer in Computer Applications. This
comprehensive program equipped students with vital skills for their future careers, including
communication, teamwork, problem-solving, leadership, resume writing, interview techniques, and
professional etiquette, enhancing their readiness for the job market.

Out comes

1) At the end of the Training Programme, the students learned Communication Skills
2) Improved their Confidence level.

3) Developed Management skills

4) Improved their Soft Skills and Competitive Examinations.

Feedback

1.) While attending training | learned a lot about team work through group discursions and
improved my presentation skills.

2.) Itis my pleasure to state that | enhanced my critical thinking and benefitted considerably.

3.) After training | feel so confident and ready to face any challenge in job market.

4.) JKC training guides rural students to secure jobs and | am quite happy now.

5) | am very much thankful to JKC of GDC, Uravakonda in helping to learn technical skills
and soft skills.
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Final Examination conducted on 22-2-2019




Certificates: -
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Ontificat

This is to Certify that Mr. /Kum has attended Certificate Course in “Employability
Skill Enhancement Programme” organised by Department of Jawahar Knowledge Centre,
Government Degree College, Uravakonda, Anantapuramu District from 30-11-2018 to 08-03-2019.
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